
 
 

ABPM World Class Briefing Program Awards  
Call for Entries 

 
 
Statement of Purpose 
 

To inspire ABPM member programs to attain the highest level of excellence, which represents 
World Class achievement in the briefing profession.   
 
Eligibility 
 

All candidates must be member programs of the Association of Briefing Program Managers 
(ABPM). 
 
Should Your Program Enter? 
 

If your team has not yet worked with the Characteristics of World Class for Briefing Programs, 
we suggest you begin with an internal benchmarking process. Download the "Characteristics of 
World Class Briefing Programs" document from the www.abpm.com web site (sign in first, as 
the document is free to members). Review each category with your team, and rate your program 
carefully on its strengths and weaknesses with regard to each characteristic. Then implement the 
necessary initiatives to raise your program to “World Class” achievement in one or more 
categories. Once you feel that your program has achieved World Class in a category (a general 
rule of thumb: the program averages a "5" rating overall), enter in your strongest category and 
thoroughly, but concisely, document a case that will demonstrate to the jurors that your program 
has in fact achieved World Class in that category. In time, when you believe your program has 
achieved World Class in each of the four categories, that’s the year to begin the documentation 
process early, and enter in all four categories in order to be eligible for consideration for 
“Program of the Year”. 
 
If this is your first year to enter, please email the ABPM team at info@abpm.com to schedule a 
call during which the ABPM team might offer guidance on the process. 
 
Award Criteria 
 

Criteria for the World Class awards are the Characteristics of World Class Briefing Programs (a 
pdf can be downloaded from www.abpm.com, click on “World Class Awards”).  World Class 
status will be recognized in the following categories: Management, Planning, Customer 
Experience, and Measurement.  One “Program of the Year” will be recognized among the 
programs that submit in all four of the World Class Characteristics categories.  
 
  



 
 
Jurors 
 

Candidates’ submissions will be judged by jurors who have many years of experience managing 
briefing programs.  Jurors are selected by the ABPM based on their credentials.  Jurors who may 
have a bias or a conflict of interest judging a given program will be recused from judging that 
program’s entry. We recommend that candidates assume that jurors are not familiar their 
programs, and therefore that they include adequate back-up documentation to substantiate their 
achievements. 
 
Awards Program Rules 
 
• All nomination packets must follow the format described in the ‘Submission Materials 

and Format’ section of this document. 
• All categories are established and final at the time this Call-for-Entries packet is posted 

on www.abpm.com.   
• Jurors may not add any new categories at the time of judging.  However, jurors may 

withhold naming World Class recipients in a category if submissions received do not 
sufficiently support the criteria that have been outlined. 

• Entries demonstrating world-class achievement in any category will be recognized as 
World Class in that category. One “Briefing Program of the Year” award will be 
presented to the program that has demonstrated the most success of all candidates who 
submit in all four categories.   

• Applicants entering in all four categories are automatically considered for “Program of 
the Year” and are not required to submit a “Program of the Year” entry or to pay an entry 
fee for that recognition. 

• All materials will become property of the ABPM and will not be returned. 
• All entries will be treated with strict confidentiality and will be seen by jurors and ABPM 

staff only. ABPM staff and jurors will sign NDAs if candidates request it. 
• Submissions must be written by a member or members of the candidate briefing team. 
• Consultants may provide training on the World Class characteristics, benchmark a 

program against the World Class characteristics, and provide insights into the submission 
process. Consultants may not prepare supporting documentation, write copy, or edit the 
submission for language and clarity. 

• Applicants must be ABPM members to enter and may enter one or more of any of the 
four program categories, paying a separate entry fee for each category.  Entry fees are 
$245 for the first category and $95 for each additional category.  Full payment must be 
received with all entries. 

• Entries including all required materials must be sent electronically (for example, via 
DropBox or a similar application) by December 3, 2018.  This deadline is firm.  Any 
incomplete or late submissions will be disqualified.  Requests for extensions will not be 
accommodated. 

 



 
Submission Materials and Format 
 

Required materials to be submitted electronically (via Dropbox or other similar application) or, if 
creating a web site as your submission, via url link to info@abpm.com include: 

o A one-page typed narrative for each World-Class Characteristic, describing how your 
program demonstrates world class achievement for that characteristic.   

§ Note:  There are 4-5 World Class Characteristics in each of the 4 Categories 
(Management, Planning, Customer Experience, and Measurement).  Therefore, 
your narrative may have 4-5 pages (depending on the number of characteristics in 
that category). 

o Supplemental materials needed to support your narrative. Provide concise data or 
documentation, in the form of linked attachments, to support the narrative text wherever 
possible. Do not add additional narrative in the supplemental materials; only show 
supplements that demonstrate points made in your main narrative.  The attachments 
should be accessible via hypertext link from the narrative page for the given 
characteristic, and each attachment should clearly and concisely support a 
corresponding statement or statements. Hypertext links on the attachments should return 
the reader to the narrative, so that jurors are able to easily move back and forth in the 
submission. Please verify that your document will function across various operating 
systems, platforms or browsers. 

o High-resolution (300 dpi or better) company logo, (jpg, tif or eps preferred). 
o A minimum of three high-resolution (300 dpi or better) center photos, 1920 x 1080 

minimum size, (jpg, tif or eps preferred). 
o Photographer’s release statement 
o These guidelines must be followed precisely or your submission will be disqualified 

 
A Bit of Advice: Don’t Frustrate the Jurors 
 

The two biggest complaints from past jurors are 1) hyperlinks that don’t work and 2) 
supplemental materials that aren’t concise. Make sure the hyperlinks work in your submission 
both toward the supplemental information and back to the original narrative. In each supplement 
that shows proof of a point you make in your narrative, make sure to be concise so the juror can 
find that proof easily. Both of these keep jurors from wasting time trying to dig for the important 
information or find their place again in the main narrative. 
 
Entry Fee 
 

Submission fee may be paid by a check or credit card payment (Mastercard, Visa or American 
Express). Submissions cannot be accepted if payment is not received with the entry, or prior to 
receipt of the entry. The non-refundable entry fee is $245 USD for the first category and $95 for 
each additional category. Credit card information may be included on the entry form on page 6. 
 
 
 



 
 
Awards 
 

Programs will be judged on the basis of their worthiness for an award for World Class 
achievement in their category. At the jurors’ discretion, additional special recognition and 
awards may be given, for example, in innovation. Awards will be presented to the briefing 
program managers of the winning programs at the ABPM’s annual awards ceremony on April 
17, 2019, in Washington D.C. 1. Winners will not be notified prior to the announcement at 
the awards ceremony. Following the ceremony, winners may request additional awards for 
members of their project teams, at a cost of $199 each, plus shipping. 
 
Recognition 
 

Those program teams recognized as World Class in 2019 will be presented with engraved awards 
at the ABPM Spring Conference Awards Ceremony.  They will also be recognized in Briefly, the 
ABPM newsletter and on www.abpm.com. 
 
Deadline for Entries and Timeline 
 

Entries must be received no later than December 3, 2018 (see Submission Materials & Format 
for email instructions).  The jury will be selected in January and will meet in February, 2019, to 
review all entries and to select the award winners in each category. The jurors’ decisions will be 
based on the materials submitted. Winners will not be notified prior to the announcement at the 
awards ceremony on April 17, 2019, in Washington, D.C. 
  

                                                
1 If a winning program’s team is unable to be present to accept the award(s) at the ceremony and 
requires that the award(s) be shipped, that program team will be invoiced for shipping cost. 



 
 

ABPM World Class Center Awards 
Photographer’s Release 

 
 

Center Name: _______________________________________________ 
 
I am submitting ___ photos of the above named center to the Association of Briefing Program 
Managers (ABPM).  I understand that the photos will not be returned. 
 
By submitting the photos and completing this form, I am granting ABPM full rights to use the 
photos, with or without copyright, for an indefinite period of time for any publication or 
promotional purposes including but not limited to books, brochures, and the ABPM Web site. 
 
I hereby waive the right to any royalties or other compensation arising from or related to the use 
of the photos.  I agree to hold harmless ABPM against any claims, damages or liabilities arising 
from or related to the use of the photos.  I also acknowledge that the ABPM may choose not to 
use my photos at this time, but may do so at its own discretion and without notice at a later date. 
 
______________________________________ _______________________ 
Photographer’s Signature                    Date 
 
 
 
Photo Credit should read: 
 
Photographer’s Name: 
 
Photographer’s Company: 
 
Street Address: 
 
City, State, ZIP: 
 
Phone: 
 
Email: 
 
URL: 
 
  



 
 

ABPM World Class Program Awards Entry Form 
 
Submission for the following categories: 
 
q Management  q Planning   q Customer Experience  
 
q Measurement  q Program of the Year 

 
Company Name: _______________________________________________ 
 
This entry is for:   q A Single Center Program q A Multiple Center Program 

Contact Name: _________________________________________________ 

 
Phone: _______________________________________________________ 

 
Street Address: ________________________________________________ 

 
City, State, Zip: ________________________________________________ 

 
Email: ________________________________________________________ 

 
Please list your company’s direct competitors to avoid juror conflict of interest. 

______________________________________________________________________ 

 
Credit Card # (if not including check with submission) $245 Entry Fee for first category 
submission and $95 for each additional category):  
 
Number: ___________________________________________ Security Code ________  
 
Exp: ________________________   Billing Zip: _______________________ 

 
The first award is complimentary. Each additional award is $199 plus shipping. If your 
program/center is recognized, we will contact you after the awards ceremony to see if you wish 
to order additional copies of your award(s). 


